TIME SHEET

Please deduct lunch breaks
as necessary

PERSONNEL

Client Name Reporting
Address
Hours of Work
Telephone Week ending
TEMPORARY NAME JOB TITLE Sat | Sun |Mon | Tue | Wed | Thu | Fri [TOTAL| Std | O/T |weekend| it (“Rire

Client signature: - - ______________________

We certify that the total hours worked are correct and will accept your account for the charge able
hours at the agreed rate. We agree to accept your terms and conditions of business as set out
overleaf and we acknowledge that should any temporary worker introduced by you accept an offer
of employment by us, a fee calculated in accordance with your normal scale of charges for the
introduction of permanent staff will become payable.
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SUPPLYING TEMPORARY STAFF SERVICES CLIENT TERMS OF BUSINESS

DEFINITIONS

Inthese Terms of Business the following definitions apply:

“Assignment” the period during which the Temporary Worker i th ervices to the Client;

“Client” means the person, firm or together wi idiary P the C¢ i t1985 to whom the Temporary Workeris supplied orintroduced;

“The Employment Business” means MC Personnel Limited of 83b High Street, Gillingham, Kent ME7 1BLand 198 Parrock Street, Gravesend, Kent DA12 1EW
means the or use of the Temporary Worker directly by the Client or any third party or through any other employment business on a permanent or temporary basis, whether under a contract of service or for services; an agency, license, franchise or partnership
arrangement; or any other engagement; directly or through a limited company of which the Temporary Worker s an officer or employee

“Temporary Worker" means the indivi i i lient.

“Transfer Fee” payableir with clause 7.1 below and Regulation 10 of the Conduct of iesand ions 2003

“Introduction Fee” means the fee payable in accordance with clause 7.2 below and Regulation 10 of the Conduct of i d it ions 2003,

“Introduction” means (i) the Client's interview of a Temporary Worker in person or by telephone, following the Client's instruction to the Employment Business to supply a Temporary Worker; o (ii) the passing to the Client of a curriculum vitae or information which identifies the Temporary Worker; and
whichleads to an Engagement of that Temporary Worker.

“Remuneration” includesb i ings, allowances, paymens the beneitofacompany carandal taxable (and, where applicable, non-taxabl payabletoor by the Temporary
Workerfor services rendered tooronbehalfofthe Client or any third party. p: isprovided, a tothe salary in order tocalculate the Employment Business" iee

Unless th i plural

T i i i affecttheiril

THE CONTRACT

These Terms constitute the contract between the Employment Business and the Client for the supply of the Temporary Worker's services by the Employment Business to the Client and are deemed to be accepted by the Client by virtue of its request for, interview with or Engagement of the Temporary Worker or the
passing of any information about the Temporary Worker to any third party following an Introduction.

These Terms contain the entire agreement between the parties and unless otherwise agreed in writing by a director of the Employment Business, these Terms prevail over any terms of business or purchase conditions put forward by the Client.
No variation or alteration to these Terms shall be valid unless the details of such variation are agreed between the Employment Business and the Client and are set out in writing and a copy of the varied terms is given to the Client stating the date on or after which such varied terms shall apply.

CHARGES

The Clie to pay g the hall be notified ith the Client. The hourly ding u.eTemporaryWorker(mthenearestquanerhnur)andcemprrsemarn\ytheTempararyWorkershounyratebuta\semc\udethe
Business' I lculated ‘|heTemporaryWorkershour\yrate employer's National Insuranceconlnbulronsandanytraver horelorotherexpensesasmayhavebeen agreed with the Clientor, if thy h agreement, are reasonable. VAT, ifapplicable, is payable on
the entirety of these charges**.

The iced to the Client on a weekly basis and are pay. jithin 7 days. Th ighttochy i onany it th f8% perannum dued: ttil the date of payment.
Th bates payable in respect of the ch: fthe i ther than th toutin clause 7 below.
INFORMATION TO BE PROVIDED

When making an Introduction of a Temporary Worker to the Client the Employment Business shall inform the Chent of the identity o( the Temporary Worker; that the Temporary Worker has the necessary or required experience, training, qualifications and any authorisation required by law or a professional body to work in the
Assignment; whether the Temporary Worker will th ice or acontract for services; and that the Temporary Worker s willing to work in the Assignment.

Where such information is notgiven in paper form or by means it shall be means by the end of the third business day (excluding Saturday, Sundayandanypubhcorﬁankhollday)fol\owrng save where the Temporary Worker is being Introduced for in ition as one i the
Temporary Worker had previously d such been given to the Client, unless the Client

TIME SHEETS

Atthe end of each week of i (oratthe end of th igr where tis for a peric orless) the Clientshall sign Business'time sheet verifying the number of hours worked by the Temporary Worker during that week.

Signature of the time sheet by the Client of the number of \itheC\lenIrsunah\eIoslgna||mesheelproducedfaraulhenllcallonhytheTemporaryWarkerbecauselheClrenldrsputesthehoursclalmed IheCIrenlsha\Irnrormlhe i as nasi practi d shall co-
operate fully and in a timely fashion with ble th hours, ifany, y the Temporary Worker. Failure to sign the time sheet does not absolve the Client's obligation to pay respect of

The Client shall not be entitled to decline to sign a timesheet i with the work the Temporary Worker. In cases of jork the Client the provi 10.1below.

PAYMENT OF THE TEMPORARY WORKER

The for paying the Temporary Worker and iate, for the dedt and payment of National Insurance Contributi E Income tothe Temporary Worker pursuant to sections 44-47 of the Income Tax (Earnings and Pensions) Act 2003*.

TRANSFERAND INTRODUCTION FEES

Transfer Fees where aworker has been supplied

7.1.1 Intheeventofthe by the Client ofa Temporary Worker supplied by Business for either (1) directly or (2) pursuant to bei business, during the i within whichever is the longer of either
. 14 weeks from the start of the first Assignment (each new Assignment where there has been a break of more than 42 days (6 weeks) since the end of a previous Assignment shall also be considered to be the 'first Assignment' for these purposes); or
. 8 weeks from the day after the last day the Temporary Worker worked on the Assignment

The Client shall be liable, subject o electing by giving 7 days prior notice, to either:

a)  Anextended period of hire of the Temporary Worker being hich the Client the current pursuant to clause 3.1 for each hour the Temporary Workeris so employed or supplied; or
b)  ATransferF Iculated as follows: 10% ofthe plicable d the first 12 months of the Engagement or, if the actual amount of the Remuneration is not known, the hourly charges agreed pursuant to clause 3.1 multiplied by 150 No refund of the Transfer Fee will be paid in the event that the Engagement
terminates. VAT dditionto any fee due. However where the client does not give such notice before the Temporary Workeris Engaged the parties agree that the Transfer Fee shall be due.

ki notsupplied

721 Inthe eventthat there is an Introduction of a Temporary Worker to the Client which does not resultin the supply of that Temporary Worker by the Employment Business to the Client, but which leads to an Engagement of the Temporary Worker by the Client either directly or pursuant to being supplied by another employment
fromthe date of the Client liable, subject 7 days notice, to either:

a)  Aperiod of hire of the Temporary Worker being 20 weeks during which the Client shall pay the hourly charges agreed pursuant to clause 3.1 above for each hour the Temporary Worker is so employed or supplied; or

b)  Anlintroduction Fee calculated as follows: 10% of the Remuneration applicable during the first 12 months of the Engagement or, if the actual amount of the Remuneration is not known, the hourly charges agreed pursuant to clause 3.1 multiplied by 150 No refund of the Introduction Fee will be paid in the event that the
Engagement subsequently terminates. VAT is payable in addition to any fee due.

However, where the client does not give such notice before the Temporary Workeri agree thatthe Transfer Fee shall be d

IntheevennhallheEngagemenlonheTemporaryWorkerrs(ora(rxedrermnﬂessthan12monlhs thefeeinclause7.1. 1(b)or72 W(b) alculated th willapply pro-rata. Ifthe Engagementis extended beyond the initial fixed term o if the Client re-engages the Temporary Worker within 3 months

of the Client liable to pay a further bl period of Engagement following the initial fixed term up the second orthefirst yof whicheveris sooner.

Inability to supply during the period of hire

741 Ifthe Clientelects for a period of hire, asseloullnclausesﬂ 1(a)or7.2.1(a), butbefore the end of such period Engages the Temporary Worker supplied by th ither directly or pursuant to bei another business or the Temporary Worker to be supplied for the
period of hire, the Transfer or ither 7.1(b) or 7.2(b) may be charged, reduced by such percentage to reflect any period of hire already undertaken by the Temporary Worker and pardiorbylhechenl

742 Wherepenod(s oiabsenceduero|\Inessor|n]urypreventtheTemporaryWorkerrromhemgemployed nrsupp\ledloerrmoredays which shall b lifying days for the pi Statutory Sick Pay (SSP), during the period of hire as set out above, the period of hire shall be extended by a period equivalent to the total
p the Temporary Worker SSP during tht be charged' d be p the Ilentrnaddmonmlhechargesagreed pursuantto clause 3.1.

Transfer Fees where there has been an Introduction to and Engagement by a Third Party

751 Intheeventthata Temporary Workersupplied to a Clientis introduced by the Clientto a third party which resu\tsrmheEngagemenlof\heTemporaryWorkerbylhelmrdpanydunngrh i orwithin whicheveri iger of either

. 14 of the first. of more than 42 day tobethe g for ;or

. 8 weeks from the day after the last day the Temporary Worker worked on the Assignment
The Client liable to pay a Transfer Fee cal ith clause 7.1.1 (b)

Introduction Fees where there has beenan ion but pply ingi by aThird Party

7.6.1  Intheeventthatthereis an Introduction of a Temporary Workerto the Client which does noti result inthe supply ¢ of that Temporary Worker by the Employment Business to the Client, but the Temporary Worker is introduced by the Client to a third party which results in the Engagement of the Temporary Worker by the third
party within 6 months from the date of Introduction the Client shall be liable, te 2.1(b)

LIABILITY

Whilst every effort is made by the Employment Business to give satisfaction to the Client by ensuring reasonableslandardsolskr\ls rnlegmyand relrablhtyfromTemporaryWorkersandfurlherlo pravrderhem in with the Client's booking details, the Business is not liable for any loss, expense damage or

delay arising from any failure to provide any Temporary Worker for all or part of the period of booking or from the lack of skill of the Temporary Worker. For th ibt, the lud ility for death or g it negligence.

Temporary i inder ervices*. They are not' th i de d to be undt , direction ‘theChenr‘ i yreportlotake up for the duration of th The Client
forallacts, errors or oﬂheTemporaryWarker whether wilful, neghgentemthemlseasrhoughthe Temporary Worker' the Client. The Client including, for th f doubt, the Working Time Regulations, Health and Safety

AtWorkAct etc, by-laws, codes ol,, i d legal to which the Client i ubject in respect of the Client's own staff (excluding the matters specrfcal\y mentioned in Clause 6 above), mcludrng in particular the provision oladequate Employer's and Public Liability Insurance cover for the Temporary Worker

during all Assignments.

The Client shall advise the any special health which the Busines rsreqmredlomformtheTemporaryWorkerandaboutau i by laworby any which must b heTemporaryWorkerrsloﬂltheAssrgnmenl TheChent

will assist the i W"‘P‘V‘"QW'W"E Business' the Working Time rele requested by the d the Client will not do anything to cause the Business to be in breach of its

underthese Regulations. WherelheCllenIrequrresormayrequrrerheservlcesufaTemporaryWurkeriormorelhar\ABhuursrnanyweek rheCIremmustnotlfy I the thatweek.

The Client undertakes thatit knows of no reason whyit: fthe Temporary Worker for the Temporary Worker tofill the Assignment.

The Clientundertakes notto requestthe supp\yofaTempararyWorkerlo perform the duti aworker i inofficial industrial action ol has b the Clientto perform th taking offici: tion.
The Client shall indemnify and k the costs, claims or liabilities incurred by th i fany orarising out of any non-compliance with clauses 8.2, 8.3 and 8.5 and/or as a result of any breach of these Terms by the Client.
SPECIAL SITUATIONS
Where the Temporary Worker is required by law, or any onal body to havf any u: u orA i Io work on the Assigs or the ig for or attending one or more persons under the age of eighteen or any person who by reason of age, infirmity or who is otherwise in need of care or
f“enmcnn;;es ‘the Temporary Worker, and ; fheClen
* Tworeferences from persons not elated tothe Temporary Worker that they p tothe Cli taken all reasonably practi teps to confirm that the Temporary Worker i i Ifthe Business s unable to do any of the above
it the Clientof the i it
TERMINATION
The Client undertakes to supervise the Temporary Worker sufficiently to ensure the Client! ith the Temporary Worker ip. Ifthe Client i fthe Temporary Worker i , the Client may terminate the Assignment either by instructing the Temporary
Workerto leave th orby ‘Temporary Worker. The i h reduce or cancel by that Temporary Worker, provrded thatthe Assignment terminates: -
a) Within four hours of the Temporary Worker igr where is for more than seven hours; or
b) Within t for booki less;
And also provided that nofification of the unsuitability of the Temporary Worker is confirmed in writing to the Employment Business within 48 hours of the termination of the Assignment.
Any of the Client, the Employment Business or the Temporary Worker may i at i prior i liability.
The Clientshall notify the i delayand ithin [24] hours if the Temporary Worker work or noti lientthat the Temporary Workeris unable to attend work for any reason.
TLth ooy notify the Clientii iately ifit receives or jise obtainsi givesit ds to believe thata Temporary Worker supplied to the Clientis unsuitable for the Assignment and shall be entitled to terminate the i notice in writing without prior notice and
without iabilty.
LAW

These Terms are governed by the law of England & i ive jurisdi f the Courts of England & Wales
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